10459 Courthouse Drive, Suite 200
King George, VA 22485
Telephone: (540) 775-9181

FAX (540) 775-5248

LISA M. BAXTER
Assistant County Administrator
Director of Budget and Finance

MEMORANDUM
DATE: April 26, 2000
TO: Jack Green, Acting Director of Community Development
FROM: Barbara Howard-Johnson, Budget/Finance Spec!

SUBJECT:  Charge for Supplies Received

On April 20, 2000, your office received one box of letterhead from the County
Administrator’s Office. Line Item Code 5401 in your budget has been charged per the
attached in the amount of $27.20 for these supplies.

If you have any questions regarding this matter, do not hesitate to contact me.
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